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Kypcbl lenonpouseopacTtea, KagpoBoro genonponssoactea oT AKagKMuUu
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POCTA

AcTaHa, KazaxcTtaH

LieHTp MpodeccunonansbHom Moarotoskn AKALEMUA POCTA pag npegnoxuTb Bam kypc "[enonponssoacTtso”

B KaXxpoi KoMMNaHWM Heo6XoANM YenoBeK, KOTOPbIN ByAeT 3aHMMaTbCs JOKYMEHTOO60POTOM, NO3TOMY AaHHas npodeccus HuKoraa
He NoTepsieT CBOIO aKTyaslbHOCTb.

Ha Hawwmx kypcax npodeccuoHasbl CBOEro fena 03HakoMAT Bac ¢ o6a3aHHOCTAMM fenonpoudsoauTtens. TonbKo akTyanbHas
nHdopMaLua No COBPeMeHHOMY 3aKoHOAaTeNbCTBY.

B nporpaMmmy 06y4YeHuWss BXOAUT:

* CYLLLHOCTb U XapaKTepHble YepTbl COBPEMEHHOIO MEHEeDKMEHTA;

* OpraHn3aUnoHHO-aAMUHUCTPATUBHbIE QYHKLMN MEHELKMEHTQ;

* U3yyeHne HOPMaTMBHO-METOAMYECKMX OCHOB A,e/TONPON3BOACTBA;

* opopMIeHVe 1 BeileHe JOKYMEeHTauUmK;

* U3yyeHune IopMANYECKOro 3Ha4YeHNs [OKYMEHTOB;

+ 06paboTKa BXOAALLMNX U UCXOAALLMX JOKYMEHTOB;

* HOMeHKaTypa gen n popmMmpoBaHue JOKYMEHTOB B feNa;

* COCTaBNeHNE U BefleHNe TabenbHOro yyeTa;

* OCHOBbI [1€/TOBOrO O6LLEHNA U MHOIOe Apyroe.

Mo okoHYaHMIo Kypca Bam BbigaeTca cepTudmKaT, YTO OYEHb BAXXHO MpU TPYLOYCTPOMCTBE,

n caenaet Bac 6onee npmBnekaTesibHOW KaHAWAATYpPOW Ha BaKaHTHOE MECTO.

MpuxoauTe K HaM Ha obyyeHue! 3BOHUTE M 3annCbiBaTeCh NPsAAMO ceivac!

LleHa: 30 000 [ Tun o6baABNEHUS: Topr: ymecTeH
Ycnyru, npegnarato
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